THE AMWSLAI COMMITTEES ON ELECTIONS (AMWSLAI-COMELEC)
8t Floor, AMWSLAI Building, Boni Serrano Corner 18" Avenues, Murphy, Cubao, Quezon City

AMWSLAI-COMELEC RESOLUTION NO. 2023-003

A RESOLUTION PROMULGATED ON 4 OCTOBER 2023 SETTING THE GUIDELINES FOR THE
CONDUCT OF THE ANNUAL GENERAL MEMBERSHIP MEETING THROUGH VIDEO
CONFERENCING AND ELECTION FOR THE SEVEN (7) SEATS (4 SEATS FOR REGULAR
TRUSTEES AND 3 SEATS FOR INDEPENDENT TRUSTEES) OF THE AMWSLAI BOARD OF
TRUSTEES VIA ONLINE VOTING ON 01 DECEMBER 2023

WHEREAS, the Air Materiel Wing Savings and Loan Association Inc. (AMWSLAI) is a registered corporation with the
Securities and Exchange Commission (SEC) and is covered under SEC Memorandum Circular No. 06 s. 2020;

WHEREAS, SEC MC No 06 s. 2020 dated 12 March 2020 specifically prescribes that in the election of directors,
trustees and officers of corporations vested with public interest, members may vote through remote communication or
in absentia, notwithstanding the absence of a provision in the Bylaws of such corporations;

WHEREAS, Section 49 of the Revised Corporation Code, provides that the right to vote of members may be
exercised in person, through a proxy, or when so authorized in the bylaws, through remote communication or in
absentia, the requirements and procedures to be followed when a stockholder or member elects either option shall
accompany each notice of meeting;

WHEREAS, pursuant to AMWSLAI Board Resolution No 2023-167 (hereafter, “Board Resolution No 2023-167"), the
AMWSLAI-COMELEC shall issue AMWSLAI-COMELEC Resolution No. 2022-003, which shall govern the rules and
procedures of Election via online voting;

NOW THEREFORE, BE IT RESOLVED, as it is hereby RESOLVED, the following guidelines and procedures be
adopted to govern the conduct of election via online voting for the seven (7) members (4 Regular Trustees and 3
Independent Trustees) of the Board to be held on 01 December 2023:

“RULES AND PROCEDURES ON GENERAL MEMBERSHIP MEETING THROUGH
VIDEO CONFERENCING AND ELECTION VIA ONLINE VOTING”

Section 1. Objective — In conformity with SEC Memorandum Circular No. 06 s. 2020 dated 12 March 2020 and to
move towards digitalization of the Association’s business affairs, AMWSLAI shall conduct its General Assembly by
way of video conferencing and elections via online voting on 01 December 2023.

Section 2. Definition of Terms - Except as otherwise defined herein, all terms used shall have the same meaning
as those terms that are defined in the Revised Corporation Code and other related laws.

21 Electronic Communication - shall refer to the communication which uses electronic media to
transmit the information or message using computers, e-mail, telephone, video calling, FAX
machine, etc.

22 Video Conferencing — is the holding of conference among people in remote locations by using
computer networks to transmit audio and video data using devices such as desktop, laptop,
smartphone, or tablet.

23 Remote Communication - the transfer of data between two or more devices not located at the
same site.
2.4 Uniform Resource Locator (URL) — a standardized naming convention used to specify addresses

on the World Wide Web which tells a browser about where to retrieve a resource.

25 Database - organized collection of structured information stored electronically in a computer
system.
26 Zoom - a web-based video conferencing tool with a local, desktop client and a mobile app that

allows users to meet online, with or without video

237 LimeSurvey - a free and open source on-line statistical survey webserver-based app which
enables users using a web interface to develop and publish on-line surveys, collect responses,
create statistics, and export the resulting data to other applications.

2.8 Token - an identifier which acts like a ticket, enabling its owner to send a message across the
network

Section 3. Notice of Annual General Membership Meeting and Election. The Annual General Membership
Meeting (GMM) and Election of the AMWSLAI will be conducted on 01 December 2023 at 8 a.m. until 11:00 am via
video conferencing and online voting, respectively.
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Integral part of AMWSLAI-COMELEC Resolution No. 2023 - 003

3.1 Schedule of Activities:

3.1.3

3.1.4

Pre-Registration

General Membership Meeting (8:00 am)

3.1.2.1 Call to Order

3.1.2.2 President’'s Report

3.1.2.3 Ratification of the Acts of the Board of Trustees and Management
3.1.2.4 Amendment of the Articles of Incorporation and By-Laws

3.1.2.5 Open Forum

Election for the seven (7) seats (4 seats for Regular Trustees and 3 seats for Independent
Trustees) on the AMWSLAI Board of Trustees

3.1.3.1 Preliminaries to Voting

3.1.3.2 Voting Proper (10:00 a.m. or immediately after the Annual GMM whichever
comes first until 11:00 a.m.)

3.1.3.3 Counting of Votes
3.1.3.4 Canvassing
3.1.3.5 Proclamation of Winning Candidates

Adjournment

3.2 Essential Annual GMM and Election Information:

3.21

3.2.2

3.2.3

324

325

3.26

The Policies and Guidelines on the election for the seven (7) seats (4 seats for Regular
Trustees and 3 seats for Independent Trustees) on the Board of Trustees, Guidelines on
Proxy Voting and Guidelines on Election via Video Conferencing shall be posted in all
Offices, Major Bases and Camps on 11 and 12 October 2023. The same shall be posted
on AMWSLAI's Website and Official Facebook Page.

Considering the pressing need to move towards digitalization, the 2023 Annual GMM of
AMWSLAI shall be held via remote communication in its entirety. Attendance shall strictly
be through electronic communication, and casting of votes shall be made online by
himself/herself or via proxy.

Members who intend to participate in the meeting should register starting from 06
November 2023 until 24 November 2023 via URL/Link (https://agmm.amwslai.com.ph).
All registrations shall be validated by the Office of the Corporate Secretary. Successful
registrants will receive a notification via email or text message with instructions on how to
access an online web address which will allow them to join the meeting two (2) days prior
the day of the Annual GMM. After which, election by proxy or by online voting shall follow.

For regular members who appointed a proxy and wish to revoke the same, deadline for
the submission of a notarized statement of revocation with the Office of the Corporate
Secretary shall be from 8:00 am to 4:00 pm on 15 November 2023.

Regular members who will vote through online voting must access the URL/Link via
https://election.amwslai.com.ph. He/she shall fill out the ballot by putting a check mark on
the spaces provided before the name of the person he/she will vote for. Thereafter, the
voter shall click the Submit button to cast the vote.

Regular members who intend to appoint the Chairman or any member of the Board as
their proxy should submit duly accomplished proxy forms on or before 15 November 2023
at the Office of the Corporate Secretary at 8" Floor, AMWSLAI Building, Boni Serrano
Corner 18" Avenues, Murphy Cubao, Quezon City. Proxy forms may be downloaded via
AMWSLAI official website.

3.3 Protocols in the Conduct of Annual GMM via Video Conferencing and Election through

Online Voting:

3.3.1

Step 1: (Posting /Publication of Notice) - AMWSLAI shall publish the Notice on Annual

GMM and Election via newspaper of general circulation. Likewise, the same shall be posted in
Z’\/ conspicuous places (e.g. AMWSLAI offices, 410" MW; 420" SW; Facebook Page, website, etc.)
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Integral part of AMWSLAI-COMELEC Resolution No. 2023 - 003

together with the Guidelines on the Conduct of Election, Guidelines on Proxy Voting and Guidelines
on Annual GMM through Video Conferencing and Election via Online Voting.

3.3.2 Step 2: (Things to do by the Members)
3.3.2.1 Ensure stability of the internet connectivity
3.3.2.2 Members using desktop and laptop, access the computer’s web browser while
for those members using smartphones/tablets will need to install the Zoom
application.

3.3.2.3 Visit the AMWSLAI Official Website (https://amwslai.com.ph)

3.3.2.4 Register/Accomplish the Registration Form
Complete the registration form by filling in the fields like name, mobile
number, home address, email address, serial number and branch of service.
Click the submit button to send the form.

3.3.2.5 Submit the Registration Form
3.3.26 Contact the Office of the Corporate Secretary via email at

boardsec@amwslai.com.ph or call 89113030 local 850 for any questions or
information on the Annual General Membership Meeting.

3.3.3 Step 3: (Validation of Submitted Form) - All registrations shall be validated by the
Corporate Secretary.

3.3.4  Step 4: (Notification to Member) - Successful registrants will receive a notification via
email or text message with instructions on how to access an online web address which will
allow them to join the meeting two (2) days prior the day of Annual GMM and Election.

3.3.5 Step 5: (Wait for 01 December 2023 for the start of Annual GMM and Election via
virtual / online meeting)

Section 4. Participation in the Annual GMM

4.1

42

4.3

4.4

Only those regular members who have successfully pre-registered are entitled to attend the
meeting virtually.

Registered members are requested to be in the virtual meeting room by 7:45 a.m. of 01 December
2023 by clicking the URL/Link to the meeting sent to their e-mail addresses or text messages.

Access Process:

4.3.1 Step 1: (Getting Started) - Approximately 15 minutes before the virtual meeting starts,
click on the URL/Link received from the AMWSLAI Management Support Team (MST). (Note:
Suggest to test equipment and check the sound and video setting before the meeting)

432 Step 2: (Request to Join the Meeting) - Upon clicking the URL/Link of the Zoom Web-
based Video Conferencing site, the page shall ask to log for a name. After which, click the Launch
Meeting button to enter the meeting room.

4.3.3 Step 3: (Wait for the Start of the Annual GMM) - The Annual GMM will start at 8:00 a.m.

Participation Guidelines:

441 Listen attentively to the discussions.

4.42  Should the member have questions or comments, at the appropriate time for responding
to questions or comments, he should raise his hand by clicking the palm icon.

443  Once acknowledged by the Presiding Officer, the member should turn on his microphone
and ask the presiding if he may be acknowledged.

444  Only one member will be acknowledged at a time.

445 If the member has been acknowledged by the Presiding Officer, he will state his rank,
name, designation or assignment clearly.

446 The member shall state his comment/question politely and clearly. Once his query/ies
and/or comment/s have been addressed, he should acknowledge that he has been clarified or
thank the presiding officer for acknowledging his comment/s.

447 The member shall turn off his microphone immediately after his discussion.
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Integral part of AMWSLAI-COMELEC Resolution No. 2023 - 003

Section 5 - Participation in the Election (Voting Process)

5.1

5.2

5.3

5.4

5.5

5.6

5.7

5.8

5.9

Only regular members in good standing, as defined in Article IV, Section 6 and 7 of the Amended
By-Laws, who have been certified by the AMWSLAI-COMELEC as “Qualified Voters” and whose
proxies have been duly validated by the Office of the Corporate Secretary shall be allowed to vote
by proxy during the elections.

Pre-registered members without proxy are requested to start voting accessing the URL/link to the
Online Voting Site which was sent to their e-mail addresses or text messages immediately after the
Annual GMM or not later than 11:00 a.m. of 01 December 2023.

An online ballot shall also be available for the registered members to cast their votes immediately
after the Annual GMM on 01 December 2023. The member must completely fill out the ballot not
later than 11:00 a.m. on 01 December 2023. Votes received beyond 11:00 a.m. on 01 December
2023 will no longer be counted.

After validation by the AMWSLAI MST, the ballot shall be received and tallied by the Poll Deputies
for the Casting of Votes.

Canvassing of online votes shall immediately proceed upon Closing of Online Voting. Once the tally
of votes has been validated and certified, the Poll Deputies shall fill-out and affix their signatures
Tally Sheet. Thereafter, the AMWSLAI-COMELEC Chairman shall read the voting results in
reference to the Consolidated Election Results.

The Members of AMWSLAI-COMELEC, after affixing their signatures on the Consolidated Election
Results, the Chairman shall proclaim as winners the seven (7) candidates (4 Regular and 3
Independent Candidates) who obtained the four (4) highest votes in successive order by calling
aloud the names of the winners, starting with the name of the candidate obtaining the highest
number of votes first (1%!) and ending with the name of the candidate garnering the fourth (4')
highest number of votes (4 Regular Candidates) and three (3) highest votes in successive order
by calling aloud the names of the winners, starting with name of the candidate obtaining the
highest number of votes first (1%!) and ending with the name of the candidate garnering the third
(3) highest number of votes (3 Independent Candidates).

Voting results of the entire proceedings shall be published in the AMWSLAI Website by the next
working day after the Annual GMM and Election, on or before 12:00 pm of 04 December 2023.

Access Process:

5.8.1 Step 1 (Start of Election) - After the GMM, registrant/s shall wait for the AMWSLAI-
COMELEC Chairman to officially open the voting proper. (Note: Only registered regular members
without proxy and proxy holders will be allowed to vote).

5.8.2  Step 2 (Access to Online Voting) - All regular members without proxy who registered will
be given their respective links with token in order to login to the Online Voting System. The link
with token is one-time use only and unique with every user. It cannot be used by any other voter.
The voting system will be set to active at the given time and will be disabled at the set time.

5.8.3  Step 3 (Casting of Vote) - Accomplish the Online official ballot by filling-in the necessary
fields utilizing the LimeSurvey Web-Based Tool and vote for the candidates of your choice after
which, submit the form. The submitted votes shall then be saved in MySQL Database.

5.8.4  Step 4 (Canvassing and Proclamation of Winning Candidates)

Further instructions on the conduct of the meeting and voting procedures may be found in the
AMWSLAI Website: https://amwslai.com.ph/.

Section 6 - Venue, Date and Time of Election

6.1

6.2

for

The conduct of Elections to fill-up the seven (7) vacant seats (4 seats for Regular Trustees and 3
seats for Independent Trustees) on the Board via Video Conferencing shall be held on 01
December 2023 at the AMWSLAI Head office, Corner Boni Serrano and 18" Avenues, Murphy,
Cubao, Quezon City at 10:00 am or immediately after the Annual GMM until 11:00 am. subject to
the provision of Section 11.2.1, of AMWSLAI-COMELEC Resolution No. 2023-001;

Shortening of Voting Hours. The AMWSLAI-COMELEC shall have the power to shorten the voting
hours specified in Section 11.2.1 of AMWSLAI-COMELEC Resolution No. 2023-001 and Rule 9 of
Board Resolution 2023-167 and proceed with the canvassing of ballots and proclamation of
winners upon occurrence of all the following conditions:

a. The existence of a quorum in accordance with Section 10 of AMWSLAI-COMELEC
Resolution No. 2023-001; and,
b. When the number of candidates is equal to the number of vacant seats on the Board.
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6.3

Integral part of AMWSLAI-COMELEC Resolution No. 2023 - 003

Upon determination of the existence of all the foregoing conditions, or in the event of fortuitous
events or force majeure or analogous circumstances, any member of the AMWSLAI-COMELEC
may move for the early closing of the voting hours. Once concurred by the majority of the
members, the Chairman may announce the shortening of the voting hours and proceed with the
canvassing of votes and thereafter the proclamation of winners.

Section 7 - Applicability:

71

72

AMWSLAI-COMELEC Resolution No. 2023 - 001 shall form part of this resolution.

AMWSLAI-COMELEC Resolution No. 2023 - 002 shall form part of this resolution.

Done this 4" day of October 2023 at the AMWSLAI Head Office, Quezon City.

Approved by the AMWSLAI-COMELEC
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